the dispatcher for transmission. This should be used whenever it
is important that the exact text be accurately received. The form
should also be used by the dispatcher to copy incoming messages
and to deliver them to the addressee. (See Sec. 4).

A careful operator will insist on the use of such a form as it is
his protection from criticism by either sender or receiver in case
of misunderstanding or related problems. It will eliminate mis-
directed messages and insure the accuracy of messages sent. It
will establish time and responsibility. Messages on the standard
form are readily adaptable for transmission by any normal me-
dium such as radiotelephone, teletype, telephone, mail, or by
runner. A copy retained by both operator and sender or ad-
dressee will verify accuracy. Importance of the form increases
with the volume of interagency or interdepartment traffic.

The minimum required information that such a form should
contain is indicated on a sample made part of this manual.

A3.73                COMMON ERRORS WITH CORRECTIONS

INCORRECT                                CORRECT

"Trailer hitch on rear"

"Trunk on rear"

"Fog light on front bumper"

Where else would they nor-
mally be? "Trailer hitch;
trunk; fog light"

:>66 Ford sedan color black"         "Black  J66 Ford sedan"

"Be on the lookout for . . ."            "Attempt to locate

******

"Pick up and hold"

"Golden-voice Philco radio"

For what? By what authori-
ty? State definite charges or
acts.

******

Don't   put   out   commercial
plugs.

******

36and enunciation. Pronounce
